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Rules and Regulations for Ph.D. Programme (Management) (Full Time and Part Time)
1. About the Institute

The Indian Institute of Foreign Trade (IIFT) was set up in 1963 by the Government of India as an
autonomous organization to help professionalize the country’s foreign trade management and increase
exports by developing human resources; generating, analyzing, and disseminating data; and conducting
research. The Institute visualizes its future role as:

A catalyst for new ideas, concepts and skills for the internationalization of the Indian economy;

» The primary provider of training and research-based consultancy in the areas of international
business, both for the corporate sector, government and the student community;

» An institution with proven capability to continuously upgrade its knowledge base with a view to
servicing the requirements of government, trade and industry through both sponsored and non-
sponsored research and consultancy assignments.

The Institute’s portfolio of long-term programs is diverse, catering to the requirements of aspiring
International Business executives and mid-career professionals alike.

2. Objectives of the Ph.D. Programme

The Ph.D. Programme of the Institute covers Doctoral research in a variety of areas leading to the award
of Ph.D. Degree. The main learning goals and objectives of the Ph.D. Programme are:

» Develop Subject-Specific Knowledge and Understanding

» Promote Effective Learning and Planning

» Develop Critical and Reflective Thinking Ability

» Promote Effective Analytical Skills

» Develop Ethical Understanding and Reasoning

» Contribution to Existing Knowledge

» Encourage and Facilitate research on contemporary issues in the field of International Business and
Management

» Encourage publication of research papers in academic journals, occasional papers and monographs,
books, and other refereed forums.

One of the primary purposes of Doctoral studies is to encourage in-depth analysis and enrich knowledge
in the chosen field. This includes the ability to independently apply methodologies of scientific research
as well as to create new scientific knowledge. Further, the Ph.D. Scholars should demonstrate an ability
to critically analyze research findings and understand their importance in the relevant context. Skills to
undertake and to effectively communicate research results are needed in order to succeed in Doctoral
studies. Thus, it is important to assume an adequate knowledge and understanding of the problems,
research methodologies, historical developments, theory formulation and societal importance of the
scientific disciplines which are related to the scholar’s own research field.

3. Registration

All Ph.D. scholars selected for admission must register by the day of commencement of the Programme,
with the payment of necessary fees. Any extension of the period of registration may be granted by the
Competent Authority only under exceptional circumstances.



4. Duration of Ph.D. Programme
Stage Stage of Research Timeline
Stage | Course Work & Allocation | One year (Semester | & II)
of Doctoral Supervisor and
Doctoral Advisory
Committee (DAC)
Stage Il | Confirmation ~ of Ph.D. | After successful completion of coursework, the synopsis of
Candidature the thesis is to be presented in front of a panel consisting of
IIFT Faculty and External Experts. Once the suggestions
received at the presentation are duly incorporated, the
synopsis will be confirmed and communicated.
Stage Il | Thesis Writing Once the synopsis is confirmed, the Doctoral research and
thesis writing will commence.
Stage IV | Submission of Thesis Before the end of FIVE years, from the date of Registration
Stage V | Evaluation and Viva- Once the comments from all the external examiners are
Voce received, the Viva-Voce will be conducted.

5. Course Structure

The Course Structure of IIFT Ph.D. Programme is as follows:

Name of Course

Credits and hours

First Research and Publication Ethics 2 Credits (20 hours)
Semester Statistics & Research Methodology 3 Credits (30 Hours)
Advanced Data Analytics 2 Credits (20 hours)
Elective Courses
(Student has to opt three courses from the below mentioned five courses.
Seminar paper is Compulsory)

Research Issues in Finance 3 Credits (30 Hours)

Second Research Issues in General Mgmt. & strategy 3 Credits (30 Hours)
Semester | Research Issues in IT Innovation & Tech. Mgmt. 3 Credits (30 Hours)

Research Issues in Marketing

3 Credits (30 Hours)

Research Issues in Global Trade Operations and Logistics

3 Credits (30 Hours)

Research Issues in Operations Management & Supply Cha

3 Credits (30 Hours)

Seminar Paper

2 Credits

Note: Course Structure is subject to revision by the Institute’s Academic Council from time to time.

weekends.

The classes for the Coursework for full time and part time scholars will be held during

The course structure will be same for both part time and full-time scholars.




6. (A) Roles and Responsibilities of Full time Scholars:

The Full Time Scholars have to come to the Institute on all working days from

9.00 am to 5.30 p.m. Compensatory off may be taken by the scholar in lieu of attending
classes/working on weekends. Post-allocation of the supervisor the application has to be routed
through the supervisor. The application for the same has to be approved by the PD (Ph.D.)

The full time Ph.D. Scholars need to be involved in teaching, research and other academic
activities in the Institute. The research scholars involved in different academic activities have to
report to their respective Supervisors (after Supervisor allocation).

The performance of the full time Ph.D. Scholars will be evaluated by the Doctoral Supervisor
/Faculty concerned on regular basis. They need to submit quarterly / half yearly progress report
based on their involvement in different academic activities in the institute.

The above rules are applicable for full time scholars drawing fellowship from UGC and scholars
drawing fellowship from the institute.

The full time Ph.D. scholars drawing fellowship from the institute will receive scholarship
during fifth year for the first SIX months only.

(B) Attendance of Part-Time Scholars

The Part-Time Scholars must meet their supervisors personally at least 10 times in a year, failing
which the supervisor, in consultation with the DAC members, may recommend cancelling the
registration of the scholar. The supervisor has the prerogative to allow for an online meeting in
case it is impractical to meet in person. The attendance record of such meetings (both personal
and online) must be endorsed by the supervisor.

7. Stage I: Course Work and Allocation of Doctoral Supervisor

The curriculum for coursework of Ph.D. is revised regularly keeping in mind the changing global
environment in International Business and the requirements of Management Education to meet these
new challenges. The curriculum places emphasis on developing a global perspective on various
issues and developing these skills for taking an integrated view on managerial problems and being
able to adapt to changing situations.

A: Course Work

iv.

Vi.

Vil.

The duration of Coursework at IIFT Ph.D. Programme is ONE year, spread over two semesters.
Minimum required Grade for clearing the course work is ‘Overall B”.

Minimum of 75% attendance is also required for each course. Less than 75% would lead to
assessment status of the course as incomplete.

During the Ph.D. course work stage, if the scholar is not able to attend the classes due to some
unavoidable circumstances, the same needs to be communicated to Programme Director (Ph.D.-
M)/Research Division/Head (Research) of the respective centers within a fortnight citing the
reason.

IIFT provides an option to a scholar for dropping a semester and attend the missed courses with
the next batch. If the scholar is willing to do so, she/he has to apply to the Programme Director
(Ph.D.-M)/Head (Research) providing a valid reason& necessary documents. She/he will then be
allowed to attend the course work along with the next batch as an exception after taking the due
approval from Vice Chancellor, 1IFT.

If the course work of a scholar remains incomplete for TWO years from the date of joining of
the Ph.D. Programme, her / his admission for Ph.D. Programme will be automatically cancelled.
Regarding the seminar paper, the scholar will identify a topic of their interest in semester one
and will consult with Doctoral Supervisor on this. However, the scholar may consult other
Faculty members for his / her seminar paper. The Seminar Paper by the Research Scholars will




be evaluated by a panel of IIFT faculty. It is strongly recommended that the seminar papers be
transformed into IIFT working papers/journal publications, which will help in shaping the
research skills of the Ph.D. scholars and help them in comprehending the nuances of publishing.

B: Course Outlines

A course outline will be made available to the student for each course before the start of the course. The
course outline would provide the following:

v Objectives of the coursg;
v Pedagogy to be adopted;

. Session-wise details of topics;
. Required readings, supplementary readings, assignments;
. Scheme of evaluation and weightage for each component.

The Course Coordinator will either be offering the course completely or would be coordinating the
course in case different modules of the course are taught by different faculties.

C: Evaluation- Applicable from Ph.D. 2021 batch onwards

The evaluation components to be adopted for a course would be indicated by the Course Coordinator to
the class at the beginning of the course. This would cover faculty’s expectations and relative importance
of each component.

e A scholar has to obtain a minimum of C Grade in each course. To be eligible to continue in the
programme, the overall grade in the coursework is ‘B’.

e Any scholar who gets a grade less than C in any of the courses undertaken including evaluation
of seminar paper may apply for improvement in next 3 months and re-presentation in case of
seminar paper (Max. 2 attempts). The application for the same has to be submitted to and
approved by the PD (Ph.D.).

e In case of less than 75% attendance, additional assignments/tutorials etc. may be suggested by
the course coordinator and intimated to PD (Ph.D.).

e In case of incomplete academic grade, the course coordinator will decide the final grade/marks.

D: Missed Evaluation Component

Students are not allowed to miss any class examinations or quizzes or end-term examinations, without
the permission of the Programme Director / Course Coordinator. If a student misses such a component
without prior permission, s/he will not receive the marks for the component. It is the responsibility of the
student that all components are duly submitted on time.

E: Allocation of Doctoral Supervisor& Doctoral Advisory Committee (DAC)

I. Allocation of Doctoral Supervisor will be made based on the preferences given by the research
scholar in the order of 1, 2 & 3 (minimum three preference) from the selected area and number of
scholars available to Faculty (determined as per UGC guidelines). The scholars need to submit
the preferred topic related to their research interests. In this regard, the scholars are suggested to
consult the 1IFT Faculty members. In case of change of discipline, the request will be sent to
RAPC through research division.

Supervisor allocation process will happen during the first semester of coursework.



Vi.

In order to ensure timely submission of the Doctoral thesis, IIFT follows the policy of
maintaining an upper limit on the number of research scholars to be allocated per faculty.
Maximum number of scholars allotted for a Professor, Associate Professor and Assistant
Professor are Eight (8), Six (6) and Four (4) respectively.

Every scholar will be having a Doctoral Advisory Committee (DAC), consisting of the Ph.D.
Supervisor and two other Faculty members. The Ph.D. supervisor may indicate the name of DAC
members to PD (Ph.D.-M). The DAC may include an external member as an expert from the
industry depending upon the research area of the scholar. It would require the recommendation
of the Supervisor with appropriate justification and approval of the Head (Research) of the
respective center. The appointment would be on honorary basis only (no remuneration).

The scholars are advised to contact the Doctoral Advisory Committee (DAC) Members on
regular basis for their research work. Minimum 3 DAC meetings at minimum half yearly interval
are to be conducted during the entire Doctoral Research tenure of the student. For any relaxation
on valid ground the decision of PD (Ph.D.) and Head (Research) will be final.

Scholars and Supervisors need to follow the Ph.D. rules for completion of the Doctoral work.

Co-Supervisor:

Vi.

viii.

Besides the supervisor, in case scholars find an academician from inside/outside of the Institute
who is conversant with her/his topic of research she/he may apply to consider her/him as Co-
supervisor with the consent of the Supervisor, requesting Programme Director and getting the
final approval from Head (Research)and the Vice-Chancellor, IIFT. Only one Co-supervisor is
allowed.

In case of multidisciplinary research, a scholar may be allowed to receive allocation of both
Ph.D. supervisor and Co-supervisor from within IIFT, with due permission of Head (Research)
and the Vice Chancellor.

In case the Supervisor leaves the Institute (resignation / deputation), the following process will
be followed:

« |If the Zero draft / Final draft of the thesis submitted by the scholar is approved, the
supervisor will remain same but one of the DAC Members may be allocated as Co-
supervisor to complete the formalities required at different stages.

» In case the synopsis is confirmed but zero draft is not submitted, the Supervisor will be re-
designated as Co-supervisor and a new supervisor will be allocated by the PD(Ph.D.-M) and
approved by the Competent Authority.

* In case the synopsis is not confirmed then a new supervisor will be allocated by the
PD(Ph.D.-M) and approved by the Competent Authority.

Stage I1: Confirmation of Ph.D. Candidature

All scholars are required to confirm their Ph.D. registration within two years from the date of
Admission. (i.e. Completion of course work, seminar paper writing and synopsis confirmation).

Admission to the Ph.D. Programme is ‘Provisional’. However, after completion of the
coursework, the scholar is required to submit and present her/his Ph.D. ‘Synopsis ‘before a panel
consisting of IIFT Faculties and External Experts for approval.

While preparing the synopsis, the Ph.D. scholars need to consult their Doctoral Supervisor, DAC
Members and other faculties on regular basis.

The Synopsis must contain a clear title of the research, statement of the problem, review of



Vi.

Vii.

viii.

literature and research gap, objectives / research questions, proposed hypothesis, methodology,
data sources, tentative chapterization and a detailed bibliography.

After completion of course work, the scholar has to appear in the Synopsis Confirmation
Seminar, where the scholar needs to explain the above-mentioned points (as per point iv above)
before a panel consisting of IIFT Faculties and external experts. The panel will assess the
presentation and approve the Synopsis and Thesis Title. Suggestions / comments given by the
panel have to be incorporated and the Scholar will submit the updated synopsis to the Research
Division with the approval of Supervisor within next three months. This timeline may be
extended by the Supervisor (Max. 1 Year), if not then the candidature may be cancelled.

All submissions such as seminar paper and synopsis must be submitted by the scholar through
his supervisor.

Once the scholar clears the coursework satisfactorily and her/his synopsis gets final approval, her
/ his registration will get ‘Confirmed’. Scholars will be issued a Certificate of ‘Confirmation of
Synopsis’.

A scholar is allowed to submit her/his doctoral thesis after a minimum period of TWO years
from the date of ‘Confirmation of the Synopsis .

If a scholar delivers an unsatisfactory performance during her/ his synopsis presentation, s/he
will be given two more chances of synopsis presentation. The total 3 chances of synopsis
presentation need to be completed within two years from the date of admission to the Ph.D.
Programme.

9. Stage I11: Title of Ph.D. Thesis

The Title’ of Ph.D. thesis needs to be finalized along with synopsis confirmation.
The ‘Title’can be partially changed only once before final submission of the thesis, if
required. In this case, the scholar needs to apply to Head (Research) through her/his
Supervisor for the same.

10. Progress and Evaluation of Doctoral Research by DAC

After confirmation of the synopsis and the title, the scholar has to work for completion of Ph.D.
thesis under the guidance of Doctoral Supervisor and DAC members.

The scholars must report the progress to the DAC on a regular basis and the concerned DAC
would periodically certify his/her progress to the Research Division in the approved format.

The scholar should present her/his research to the concerned DAC regularly. S/he would be
required to have at least three DAC prior to submission of Zero draft.

If a scholar opts for extension or de-registration, s/he would be required to appear before one
DAC prior to submission of Zero draft.

11. Stage IV: Submission of Thesis

Ph.D. scholars must make two paper presentations in national /international conference/seminars
(within country/abroad) before the submission of the thesis for adjudication and produce
evidence for the same in the form of presentation certificates and/or reprints. The full-time
candidates are entitled to an amount of Rs. 20,000/- for paying the registration fees for the
conferences during their entire tenure with Ph.D. Programme (maximum 5 years). No TA/DA
will be paid to the candidate to attend the conferences. For accessing the IIFT Financial support
on this ground, the Scholar will be sending the application for the same through their respective
supervisors to the PD (Ph.D.-M). No such financial support is provided to Part-Time scholars.



iv.

V.

Ph.D. scholars are also required to submit the proof of publication / acceptance of at least TWO
research papers in TWO Reputed Academic Journalsindexed in UGC-CARE List Group Il/
Scopus/ ABDC/ABS/AMS/Web of Science. The published papers must be related to the topic of
their Doctoral Research area during their Ph.D. work.

a) If the Journal at the time of the publication of paper of the scholar is indexed in the
above-mentioned Journal lists but at the time of the submission of zero draft / thesis,
the Journal is removed from the Journal list, the paper will be accepted.

b) If the paper is published by the scholar along with the Supervisor, as a part of Ph.D.
Programme, in the paper the scholar’s name should come as first author and
supervisor’s name as second author.

c) Ifthe paper is published by two scholars, the publication credit would be claimed by
one scholar whose name has come as first author.

Before submission of the final thesis, Ph.D. scholar must have to present their Doctoral Research
work in a Pre-Submission Defense Seminar before a panel consisting of IIFT faculty members
and an external expert. The scholar is required to incorporate all suggestions/comments received
during Pre-submission Defense Seminar in the thesis for final submission, after duly discussing
with the doctoral Supervisor.

The scholar needs to submit her/his thesis within SIX months from the day of the pre-submission
defense seminar.

Details of the Submission Requirements are provided in the Box that follows:

Submission Requirements

1.

Course work Grade sheet (Minimum requirement is Overall B Grade).

Synopsis Confirmation Certificate.

Proof of paper presentation in conference at least TWO (Certificate and/or reprints)

2.
3.
4

.| Proof of publication / acceptance of at least TWO research papers in Reputed Academic Journals

indexed in UGC-CARE List Group 11/ Scopus/ ABDC/ABS/AMS/Web of Science. The published
papers must be related to the topic of their Doctoral Research during their Ph.D. work.

Successful defense of the thesis at the defense seminar

Report of Plagiarism Test

All Clearances from the Institute

P N> o

SIX copies of “Abstract” and thesis duly signed by the scholar and countersigned
by the Supervisor declaring that it is an original work of the Ph.D. scholar and not submitted partly
or fully for the award of any degree in any other institution

12. Stage V: Ph.D. Thesis Evaluation and Viva-Voce at IIFT

The scholar needs to submit five copies of Abstract including Table of Contents to the Head
(Research) through PD (Ph.D.-M) two weeks before final submission of thesis (both in soft and
hard). The Head (Research) will forward the copies to Controller of Examinations.

Supervisor of the scholar has to submit names of FIVE External Examiners / Experts on the
subject area to the Vice-Chancellor, IIFT, through Head (Research). At least THREE External
Examiners must be named from outside Delhi / Kolkata. External Examiners should be an expert
in relevant field and not in current employment at IIFT. S/he should be an academician with
good record of scholarly publications in the field, with atleast one thesis going to a Professor for
evaluation.




Vi.

Vii.

viii.

Xi.
Xii.

Xiii.

Xiv.

XVii.

xviii.

XiX.

The Vice-Chancellor will rank the names of the five proposed External Examiners

/Experts in the order of his preference (1, 2,3 and so on) and forward the document to the
Controller of Examinations.

The Examination Cell will send the soft copies of the abstract of the thesis to THREE Experts in
the order approved by the Vice-Chancellor for checking their availability and willingness for the
evaluation. The experts will be requested to respond by TWO weeks. This will facilitate
immediate communication of the submitted thesis to the External Examiners / Experts. Upon
receiving their positive response, the Examination Cell will send the hard copy of the thesis to
the External Examiners / Experts.

If one of the three External Examiners / Experts (approved by the Vice Chancellor) expresses
her/his inability to evaluate the thesis by the proposed timeline, the next External Examiner /
Expert approved in the same order will be contacted by the Examination Cell.

A scholar, after getting all clearances, shall submit FIVE printed copies of the thesis and an
electronic copy to the Research Division, IIFT. The electronic copy of the thesis can be
submitted in a CD after the viva to Research Division during working hours of the Institute.

A scholar shall be permitted to submit the thesis only after getting due certificate from her / his
Supervisor for the award of Ph.D. Degree.

The thesis work must be satisfactory in terms of its academic rigor, language, and presentation.
The scholar may incorporate in her/his thesis the contents of any work which she/he may have
published in refereed/non-refereed forum, after clearly mentioning that in the thesis. However, in
his/her current Ph.D. thesis, she/he shall not submit/include any work or part of work for which
a degree has been conferred on her/him by any other University earlier.

The scholar needs to submit an undertaking that the submitted thesis involves original research
by her/him. Copy of the undertaking, along with the results obtained from Anti-Plagiarism
Software, needs to be attached with every bound thesis.

Submitted thesis will be sent for evaluation to THREE ‘External Examiners / Experts’ and at
least TWO of them need to be located outside the state.

The Examination Cell will request the External Examiners / Experts to submit their comments by
THREE months.

In case, an External Expert does not send her/his comments by the deadline suggested by
Examination Cell, another expert earlier approved by the Vice- Chancellor in order of preference
might be approached, after intimating Head (Research) and obtaining necessary permission.

On submission of the evaluation report by THREE External Experts, viva-voce will be
conducted if at least two reports are favorable. The scholar is required to defend her/his thesis in
an open/public defense, attended by External Examiners / Experts (TWO External Experts are
desirable to be present), Research Supervisor, Programme Director of Ph.D. Programme (M)
and Head (Research) and others.

The External Experts may recommend that the Ph.D. Degree may be awarded subject to
satisfactory viva-voce test on the thesis, or the thesis may be rejected / or re-submitted.

The Ph.D. Degree shall be awarded only after TWO external experts unanimously recommend
for the same and following the successful open/public viva-Voce. Faculty / Research Scholars
are encouraged to attend the open defense, but the scholar would be asked questions and
evaluated by the examiners only.

In case of re-submission of thesis, the thesis must be resubmitted within SIX months from the
date of sending the comments of the External Examiners / Experts to the scholar by the Office of
the Controller of Examinations, IIFT. The thesis may only be re-submitted ONCE.

In case of re-submission, the thesis needs to be sent to the original External Examiners / Experts,
unless they explicitly express their inability.

Any issue concerning the Ph.D. Thesis evaluation procedure or interpretation of the approved
provisions shall be referred to the Vice Chancellor, IIFT whose decision shall be final.
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13. Extension Provision in the Ph.D. Programme

Vi.

If any scholar who has received confirmation of Synopsis for the Ph.D. Programme fails to
submit her/his thesis within the stipulated FIVE years (from the date of admission) she/he may
seek for ‘Extension’.

Only ONE year extension will be given to the scholar if the Doctoral Advisory Committee
(DAC) is satisfied by the progress of the thesis work. The recommendations of the DAC in the
approved format will be put up for approval of the Vice Chancellor, IIFT. The scholar has to
submit her / his thesis within the extension period without paying any extra fees.

If the scholar is not able to submit her / his thesis during the extension period, her

/ his registration from the Ph.D. Programme will be cancelled automatically.

The women scholars and Persons with Disability (more than 40% disability) may be allowed a
relaxation of two years for Ph.D. in the maximum duration (five years).

If the scholar has submitted the zero draft within the specified maximum time limit, s/he may be
allowed to complete her /his Ph.D. within six months on the payment of RS.50,000/-.

In any other case, the decision of the RAPC will be final.

14. De-Registration from the Ph.D. Programme

<

Vi.

\

If any scholar who has received confirmation of Synopsis for the Ph.D. Programme fails to
submit her/his thesis within the stipulated FIVE years (from the date of admission) she/he may
apply for the ‘De-registration .
The scholar who has been granted extension of ONE year for the submission of Ph.D. thesis will
not be permitted to avail the facility of De-registration.
The scholar willing to apply for De-registration has to send her/his request for de- registration in
writing through the Supervisor in consultation with DAC Members to the Programme Director.
De-registration will be allowed only when the Vice Chancellor, IIFT approves the
recommendation of the Head (Research).
Any De-registered scholar may Re-register herself/himself within FOUR years from the date of
De-registration after payment of the registration fee of Rs. 1,25,000. In addition to this, the
scholar availing the option of De-registration would be required to pay Annual Fee of Rs.
10,000/- for use of various databases/journals available in IIFT library.
During the Re-registration of a de-registered scholar, she/he has to furnish the following
documents

a. Deregistration Certificate

b. Synopsis Confirmation Certificate

c. Re-registration Fee Payment receipt

d. Fulfilment of publication and presentation requirements as per the Institute's criteria.
In case of de-registration, the, scholar has to submit her/his thesis within FIVE years from the
date of De-registration. Failing to do so, her/his registration from Ph.D. Programme will be
cancelled automatically.
Prior to submission of zero draft, the de-registered scholar has to complete one DAC.

15. Plagiarism policy

As in lieu of the ethics in higher education, fair conduct of research and prevention of misconduct, as per
UGC (Promotion of Academic Integrity and Prevention of Plagiarism in Higher Educational Institutions)
Regulations, 2017, students, researchers and faculty members should not perform any academic
misconduct by the theft of intellectual property in any manner. The rules as and when changed by UGC
will be applicable as prescribed by UGC.
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The research work carried out by the scholar shall be based on original ideas, which shall include
abstract, summary, hypothesis, observations, results, conclusions, and recommendations only and shall
not have any similarities. It shall exclude a common knowledge or coincidental terms, up to fourteen
(14) consecutive words. The similarity checks for plagiarism shall exclude the following:

i.  All quoted work reproduced with all necessary permission and/or attribution (attribution means
that the scholar declares that the work quoted in his/her thesis is own work and co-authors
permission have been taken and the source is duly cited with due permission).

ii.  Allreferences, bibliography, table of content, preface and acknowledgements.

iii.  Allgeneric terms, laws, standard symbols and standards equations.

Seminar Paper, Synopsis, Zero Draft and Final Thesis with Similarities up to 10% can only be
submitted. The submission will be approved by the supervisor and forwarded to the PD (Ph.D.-M) for
further process.

16. Administration of the Programme

The Programme Director under the guidance of the Head (Research), administers the Programme. The
Programme Director will be the link between the students and the faculty. The Section Officer
(Research) looks after all administrative matters concerning the Programme. A Research Associate /
Programme Assistant will assist the Programme Director to look after the day-to-day academic matters.

The RAPC will decide academic matters pertaining to the Programme which will then be forwarded to
the Vice Chancellor for approval. Any other issue not covered by the above- mentioned rules will be
decided by the RAPC.

The Programme Director will interact regularly with the students. The students are free to meet the
Programme Director, individually after taking prior appointment. In case, where students have problems
of an academic nature they may also meet the Head (Research), after prior appointment.

17. Online Feedback

IIFT firmly believes in taking regular and organized feedback from students on the progress of their
courses and the delivery of the course coordinators. For this, a very robust feedback system is followed
and the same is described below:

The end-term feedback is taken online in the last session of the course, after teaching for the course has
been completed. All students are expected to be present for this exercise, and to provide their feedback
objectively. If, for some compelling reasons, a student is not able to provide feedback in the last session,
the RA/PA will coordinate with the student to provide feedback on the day of end term exam for the
course, by coming 30 minutes early. A student who still does not give feedback their course work
completion certificate will be withheld. Therefore, students are advised to take the feedback
exercise very seriously.

The mid-term feedback for a course will be taken by the RA/PA after the completion of 4 sessions for a
2-credit course and 7-10 sessions for a 3-credit course. This mid-term course review is conducted with
the purpose of obtaining an opinion from the students on the progress of a course, and students are
strongly advised to provide their feedbacks in an impartial and productive manner.

12



18. Imposing of Penalty for late / Non-Payment of Fees by Part Time Scholars

If the scholar does not deposit the fee within the stipulated time, a penalty of Rs.2,000/- for one month
will be imposed and if it is delayed by two months a penalty of Rs.5,000/- will be imposed. Delay in
depositing of fee is more than two months to twelve (12) months, a penalty of Rs.12,000/- will be
imposed.

19. Withdrawal from the Programme

The scholar has to route the withdrawal request from the Ph.D. programme through the supervisor
alongwith no dues certificate from Finance, Library and Research Division. S/he has to submit an
undertaking that the affiliation to the institute mentioned in the published paper would sustain post exit
from the Ph.D. Programme at IFT.

20. Residency Period of Full Time Scholars

Every Full-Time scholar is required to pursue the coursework and full-time research for a minimum
period of three years. During this tenure, regular attendance is mandatory. After three years s/he can
take up the engagements with due permission of the Supervisor and PD(Ph.D.-M). No scholarship will
be paid thereafter by the IIFT in that case.

21. Attendance and leave rules for Full Time Ph. D. Scholars
For full time scholars (JRF), leave rules as per UGC latest norms will apply.
For full time scholars (non JRF), the following leave rules as per Institute’ policy will apply.

i. The Full-Time Scholars will be granted casual leave up to 8 days during a calendar year, subject to
the condition that such leave will not be longer than 5 days at a stretch. The casual leave cannot be
combined with any other kind of leave.

ii. Restricted Holiday (RH) for 2 days.
iii. “Leave with prior permission” up to 20 days in a calendar year other than the public holidays.
iv. Both RH and “Leave with prior permission" need to be approved by the Head (Research) upon
recommendation of Ph.D. Supervisor and Programme Director.
v. Any leave cannot be carried over to the next calendar year.
vi. Leave will be calculated proportionately in accordance with date of joining and leaving.
vii. Women candidate may be provided Maternity Leave/Child Care Leave once in the entire duration
of Ph.D. for up to 240 days.
viii. The punctuality of the attendance will be governed as per the IIFT Rules as follows:

a) The Full-Time scholars may come until 09.30 am in the morning. However, they are required
to sit late by equal minutes in the evening to compensate their late coming.

b) Relaxation to come late until 10.00 am is admissible for 30% working days of a month subject
to being compensate by sitting late by equal minutes.

c) Grace time upto ten minutes is allowed in respect of arrival time to cover any unforeseen
contingencies. Such late coming be condoned unless it becomes a matter of frequent
recurrence.

d) Late attendance upto an hour, on not more than two occasions in a month may be condoned, if
the same is due to unavoidable reasons.
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In addition to the above, the following have been incorporated:

D)

i)

D)

Leaving office early upto an hour, on not more than two occasions, is condoned provided a
scholar can avail either coming one hour late in the morning or leaving one hour before
Institute timings in the evening on not more than two occasions in a month.

In some unfortunate incidents like accidents and death of blood relatives (Father, Mother,
Sisters, Brothers, Sons and Daughters only), the scholar can take a short leave from the
Institute for the day. Such leave will be treated as special leave and may be allowed.
Full-Time scholars are required to strictly adhere to the prescribed attendance rules. They
are also advised to take prior approval of leaves (except emergent circumstances) and
ensure timely submission to the Research Divison for necessant action.
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SfeRTET
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PESICE

STafds, faeafaenerd orga™ AN (IoiRil) If¥fRM, 1956 & o f9R, S=d RMem & AM®l 3
waf~ad vd ged o & forg smeemi= 7|

T S, vl B a1 HH™ A1 WAMEdal I HHAR gRT FOnd 9ot Y W R S g
P B ARG wY § FEIed fBar 1 HR, RTAeT @efie d eEerl & eid fhar S ol
B, Sl -, YE-Yaw, WY US B USRI, D H AR, G0 JRIB  wY H 8 aAqT g
I FHEY B, Sl ABIGHD, AAMST UG AlfIhdl & Hd ddi dI SR Tl e Ieaar e
IR} (HEISs) gRT 0=t 8 faf= Gefdra ufhaneti & sraciie fdar g |

31T, fa. a1 am. ST 1956 & BT 26 & TU IS (1) T WUS (THh) Td () & &rer ufed
BT 12 B WU () B NI Uaw SMUBRI BT YANT B 8Y, . 31 o 7 vdgeRT Ffalaa fafras
faffa feg 8-
1. e ¥fie, STUANT @RI U
@ =7 e 31, afdered oeM o (SR R dwml § e ISl ud
wfefead ARt & AbA™ B Ureare) A 2018 FHET S|
@) 3 fafem, <o & 9 STaar e S @ B, GaR, TEddie 9ol HATRAl W)
] BT |
& A fafew, SReR) o # ST IftRgEAT @ a’g | gl 80 |
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2. gRYTT:

®
(&)

()
()

®)
Tw)
(M)

(w=)

(as)
)

@)
@)
@)

@)
(M)

()

5 fafrAl |, 519 I 6 g § arier JruferT 7 8-
"3PTEHEG AT | Arcdd, [l fharhary & uwarad &3, e &, ged dRe

vd difge SHHeRl A 2 R difgs 1o &1 o &1 9o |

"EATRR” TIATHR & 3faid Seaark Afdre ARem= (HED) & B3 T Hbrd AT IMelhd! AT HHAR]
3t & S fames &Rl & goaal 8 2

"IMENT | YT fa. o1 oM. W ', o & fa. o1 am erffem, 1956 # wumaRvifa g |

AR S ¥ IR, guiig ded, SERY, Sidel AT SMeRI | 8 forde! ifdier afadal a1
SFHRY &8 |

el | efumg, fa o1 om g fFRiiRa & 8 U feh & % o & fa. o1 om erfifm 1956
@ 3ITOT 22 B I ARPRI I[TF ¥ AT BT T8 & |

feMTia JrpTefe o TeT Al | aad B v 'R R afed e, S e foas
NI & ARMT BT ST gSdTed BT |

"HE W ATy, fhedl Seaax Rem wem # Amifed e aflm v g S wEl @ B
qAT /AT ARG UG Rl &1, a8 I8 fhadl ) er\ar & 81 S1riq Fraffa, agel, ifafdy, swemd,
TSI AT |

"IeaaR R e (HED” 9 offvma o9 f3 fa. & 2 < fa. o1 om «1fdfm, 1956 & orfwoa
2(Th) @ ofFid ATIaTE 8 A7 fd. o1 3mSR 1956 @ orfTeR 3 @ ofavid 98 W
S Arfaa fa. fa @ sfasfa omam & a1 A "EIfdened /e a1 fal 4. fa o e dues
SPIS 8l |

AT S SfqNid olids, Wa¥, Uledaw], SNdfadl, €afy, ofare], Ple, HFYS] HriSH,
AIFCRR Td SICTed IT ATgshIThed AT HFYSY Jiord  ATgehIThel Alferd 2 |

"HRINTT fhIaAd IS AHgal’ ¥ I e W e ¥ § ol g srerefie
IS ARGl a1 RIEReE R feaR @<= & forg deon wifefeas I’ @ Rl & ar # 3

fofa oM den vs AR wRe e i oW @ forg weemtd wR W wfed fdar wam @
JUdTfed e ¥ I8 I WRINTd ¥R R Aefcdd IRl & IR &1 ST & |

IR A ARHd, ARG ITOF H USRI B T M o & o fvNgfad dRA @

JATHT BT IHD FAFRI T AMHRONT f=iar & 3TwY TIH T SIQT |

rfefeasd AR W AUy Rl o @ gRT fby MU BRI AT fER B S wE o den
3O AT ¥ R Bl QAT |

"OIGAHH W A, eI A S arelm a8 ureasmd e forw Fwma vd ey 'R R fEEh
ST @1 S |

IMerpal” W dread 8 S Siferd Gl § Threfie / ISi=ih e B dTell Afdd |

gl & Sida WE—oRd, W—e, WME—UF, JRAD] § o, WUl gRe a3
T BT BT TH / VAT 7 ST (A1 ST a1 S Sl Seaar R1em S & Bral Al
BT AT ARGl AT HHAR gRT AT v oear & Sl &1 &= a1 fife
Solagle WfSar # gered v AR fRAr Sy denfy, sEH @ e /emals
=/ gRaATeT RUIE / urgashd deel wri / fawer gor SR gRasg e & 8 |

Bﬂﬁ@aﬁmﬁﬂﬁﬂﬂwﬁﬁﬁﬁﬂﬁﬂﬁ%qﬁwaﬁﬂs‘wﬁmgﬁaw AT A
IRl 9 g, Rraw foRed SMer dor o= aafdaal s faeara fagl,  aefl sRa,
AT I PR & UReR Afddl | Uher: U by Y gfedplvr oI wnie fbar T 8l | s9a
IfaRad, el wU § ofids Ud a1 JAT 81, T, A AT UIGAHA & w0 H, et
AT G 37 H, Fa UrRnfal e d 2000 & argwew 2(1)(V) & ofcea aftla g e
foraer gt fafrm 2(1) # g uxga o ar 2
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@) HHER A Seaar R Al § SRR IR eHar) 9 | g, o fedl o emar
rerid Frafia, e, raTcA®, a18d Wd i H HRIRT & |

@ER) "eE’ ¥ dd 99 Afdd A 2, e fAfted e gom 81, uredsH &1 3edd aR el g,
o fdl A1 ugfd (quiTioled AT SferpTield AT GRYT AIH) W 37ehTT R diel e UISdshd
®I Aftafera fasar 2|

(o) foeafdener” & IfvuR S fAeafdemerdl 9 &, S o= oM, u=ig i\ a1 g
A & el wrfUd sierar fFerfia & der S+ a8 Aria 3. fa. | affford € S ol
AR, 1956 & TR (3) & A T © |

@) I ¥ a8 Sreee 9F 7, RTrH YA TR fHar T 8l |
U T qe srfweafadan, fore g fafedl @ afrfia =8 far war &, oifda fasrsm e,
1956 ¥ URWINT 2 1 391 RAFRAEl & 1o gETa 8l § S9al 39 tm § fFfde aggey
31ef SRTRIT ST |

3. SgaW:

31 N, WY-UF, U & SIRIEYel SeRvI, dblaid ISl & UIKAET & Ui SieTedhdT

UeT BT, B Gh™, AHHdl Ud dHAN] dF H fheld o™d d Arfefae anr afed
HeTIR A TATd DHRAT |

32 Do ud ulRemr o SRY, e dF nfid ok, Oy oy, Ie-us S,
JhTefie Faafer don aifefas It & farRer § =T 98 8 99 |

33  Oifefeas Iy &1 gdr o & forv ugfadi faefRia oxar don afefeas ot & gad & forg
TII—dF Bl IATIAT HIAT TAT STaaR B3R GRAH & BIH, b, MPhd] AT HHANT Bl
Aifefad TR $T FTA B W IS HIAT |

4. STacR el e & <1l -

TP IeaaR R WRIM BT Udh U OF &I RAUAT SR+ arfey orr f 39 et § fafds
b T 2, S 5 2T Ud fpTafie BRIGATl & QIRcdqUl TeRV & Ui SIHReddl o 3 Hae &,
1T B ITPhIeid TSI BT U=Id B a7 ATfefcdd TRl A 91 B |

5. SINTR®AT BRIHH TG TR

(@) SoadR R GRIF, U9 BHEl, Fhr, AEddael 9 ARGl B SfUd IR @ ey |
e <IN, SRl HEl Al Mawdd B, J@d WGk B AN B, AELIHAGAR S AT 0T
IFARIFEE Il & S & IFGRT U ST TAT Sl Rl & 7wy, ARSI G aT
i & R e ae At @ Jafta g

@) SR R @M, URE 99 4 9RIed /STeddl BRIGAT BT GATel FaTdT B, S e,
WMY—u=, MI—ae & RN AR TAT AP AD AAMSI Bl Y=l TAT BT, ABRI, AeTDhaiail
qen wHHaRal & forg frem # Afdear o1 ggrar <)

@M  Seadx fer W, FEliRed srif R SR
i. UE AR ureasA Hrifafd /Ar8gd & wU § Waeyd (Joh) / Fadiar (dsh) / Hema

St &1 ureHawg # e AAMKT & MR Rigidl &1 Affed BT |

ii.  fond va enufiemE & fou sifFarl dreasd SR /Hiegd & WU H eY UG USRI
% SIRAIYE! ARV Heel ol deal bl At HRAT |

fli. SodR ReEm 9ed & e U dHaN] 9eRil 8g SfWgRdl Ud gARerdl UIeusmhHl bl
AT BRAT, 2N UG YDA b SRR QMIcayol fTeReT & qel Pl eMAS BT |

iv. BTF, AHM, MG UG HHARA] b Afefcad a1 gdT o™ arel SUHRol /AT
TAT ARG SUBRVN Dbl TR BR DT UMV Y& HRAT |

V. [ifefcad AR BT UaqT T Bq SIS Uenfiedl |fed g SudeRvil S RImuEr BT |
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Vi.

RIS TNErhafall &1 UolidRvl Uil TR BE, HH™ MYdEd] Ud HHIR 9 &
ISfIaHROT bl YiedTed HRAT |

6. TIfefca® AR W AHAM :

@)

()

(=)

(T=)

Iegax RieT M, IuGa AhedIR Ugadd dRd gU UrEiRTe] JAETRA Ta=rds & "ol
T BRI dT, w98 ghied 8 9o 6 ae—um, e, geee a1 e
I SIS IS UK & A Aifefcdd AR A o 2 |

SR (@) ¥ aftfa TG, uer # Sfo W BTEl B Sl B Ser RrEH 81,
HHI WISl Ud HHARN] 9ad afffe |l |fmford g |

URJdh BT, Sl AME—UF, MI—a I FHM SRS, IedaR [R1eT A= DI UK HRe
ST R8T 7, 98 U VAT Jo-—a9 R BT 5 I8 S QT b Rgd STl 9@
gRT IR 6oy 1 € 91 I8 SXAaol S9! Aifddd ofas &1 & aon {6l +ff uaR @t
wrfefcas a1 | gad B |

39 qa—dg ¥ I8 d2g i wnfier fhar S {6 59 Sy & Swaar RR WRemE gy
rfefeasd IR &1 UdT oI diel SYSBRUN & SIRY fafdad Sifg & <l s 2 |

R, Afefeas Ik & ddy § Ua U e T B ey wxem den g9 defed
faaml Freral / Uil ¥ S Wiidpd RGN | Wigd IR &I HEI d9918e & 8MUST W

SReAdrS fha STTUAT |

TS TdEd, Ud THIO-UF Ugd e forad g8 Mfde fear srem & egedr gRr
fpar T 3Fe BRI, WMEddl & gRT AT W JT PR (BT TAT B AT g Al2fead
a4 | T 2 |

R, 9l wTa, oy urgasd @ wg-—uaA 9o eg-aei @1, S uem fey oM @
T 1 AIE & WA Y T 3-RUTed’ & sidvd fSsiica Ruiforedt &1 qiffa &=+ g

gl R %! e Uil Udd B |

I, SIS RUIRNIE &1 Fed &1 da¥se R God HOT o eg—eawr /
IMNT—TS / GF—3NTeld / BT TAT 31T MRS (F7—8TS¥) BTl bl ) afeaferd o |

7. Aifefa® 9 & SfesHROT g FHOUAT S :
aifefeas ot @ forw wamar S § fA=raa afsig 8 -

L.
il.
1ii.

G [

aft arfrard srgwferat ofiR /srerdr o @& AT S]YT R |

|l Ao, g, favaawg @ aiferdT, e T AR |

| AR Srearae], fafd, AMe, g 9 Ard AHIGR |

BT, P, WMEHARN TAT FHARIGl gRT fbar 11 MudR, a0 =R R smenRa grm, frad daa
Heruor, ARME, rgeRen, fewfirn, uRem, ey don RwiRel enfer gl dem S99 Py |AHMAg. A8l

o

BT | 39 dIas (14) HHIT TGl 96 AR S Ad] AR wearae] [aafsid sl |
8. WIfgfoa® I & ¥R :
afefead aRY & aRYINT &R & T SHGT THRAT & d9gd A § Alefcdd IRl & =ad i

H HGT SITQT:

i R Y : 9 IR 9% FAHa— oS! 98 GAMAN, $Is G0 ol |
i,  voM WR : <9 Ufed 9 916l Uiiea d@ FEEdam |

iii.  fgd

TR ;AT Ufaerd | AT Uferd 9o AHEA |

iv. O wR : 96 Ui 9 if¥e FEEan |
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9. AIffca® AR BT UaT T/ SIHBR Y& HRAT / BRI HRAT -

e 2T AR BT DI AaR SUYdd JHIT & A1 Hag Fdd Bl © (& bl e 4 Aifefcas
AR BT PIs YHRYU 9T 8, 98 39 AW DI HGRI [ dfee awf s 9a (Suemsd)) & < |
Swarsy, WA RerId 1erar IR &1 Ui TR A8 &I ST BRI T Seaar el AR B RN
e FAfTseT AR (METSTSYY) &1 e RywiRel | |

JeecR R1eT WM & U R] |iiefcds a1 & o BT wF4g s A1 of Fdbd & AR g9 fafemi &
Ted PRIARAT B Fdbd | U IPR, TWElh & fThul & IR R W Swady RFr I=em= giRT
PBRIATE ARY BT S Fbel & | W Tl 719l &) sl gRT Sird &7 g |

10. Rwria Mere Txafer TrREr (Sversd)

i

il.

iii.

iv.

1.

IR el W™ & §l fI9TT U SIensyl &l ffeferd axdl forda! |- =i &l g &

P, Iege—faumeTe

@ Ae-frT ¥ 3R e aRw Renfag, 1 Seaar Ren Weam & uge gr1 Aifia fean
SITQAT |

T Acw-—aiRfads At & 9rEl | 9el—Hifa iRfad e afdm, RN farmess grr Aifia
fepar ST |

fig @ dom ' & Gdg H ARV BT HRIBIA &l Ul P BNT| 98P & (oY F&RT BT TOTgf

3 ¥ 9 2 Al gRT el (|wrafa afza) |

SIS, ©rEl, WP, WSS dAT dHEIRde] & f[Aeg Wfefcgs AN @ Rl & Hay
fvta < gu wafife =g & Rigial &1 ures & |

SIYTSl, B AIRfcdd IR & WRI B eAIHT IR AT TGJAR, &V Bl BN HRA Bl

wIfdeart Ut &Y |

Rrerd U 8M/ RiarRar Ry By o9 @7 afr & 45 AT & Hior SwemEd, S SuRid,

3T Ruré Af2d Y ST dTel TUsi UR 3{usi1 RABTREI ®1 MSTATRY DI UK B |

TRINT AfAS TSI U (JMETRIEy)) :

JeeeR FR1eT R, ASTaSdl Bl Al Ha ! |emr e & 718 © -

P, ISR RIeT AR B FH—FHeruld /Fh1d edel /aRs Rieffag |

@ IeR-IdR R WM & e gRT A e aRss Rredg |

T ASR-SeadR e AR ¥ SR fHN 3 STar e were gR1 "M fdar S arern
T G |

¥ Iew-dfikfad It & WrEl |9 wen-wifa iRRa ve afdd, R fovmmener grr Aifad
foar g |

TP B Afdd, SVl 3R AMSTRAMSYT BT 3Mehel Tl BT | 3redel Afed AT & TSRO &1 BRIBA
3 qul &7 BN | 9% & forg Al @ Torghf 3 # & 2 wewdl (@l Afed) g grft |

il.
1ii.

iv.

vi.

Vii.

IMEAEY, STasdt & RipReT R faeR & |
amsvagyl, $9 fafadl # SfeaRaa Suael & AR Aifefcad AR & A™cl &1 STig A1 B |

3SR, ITack RIe WAM & BT, BRI, AEHAisi do HHaiRdal & f[aog Alefcds I
% TR & g H v o7 gy e =g & Rigldl &1 9es & |

SRRl ! faffadq oo & W qve dAfed SIgensdl &l RwmIRe & FHiem &3 &1 A1
siferat o 8|

MSTATRY S IuRid RUIC dorr Ieack R v & U@ gRT oY &N dTel gv€ |ael
RIeIRen @ Svemsd gRT Rerad e 8/ driarea Ry by o= @ fafsr 9 45 oA &
AR oI |

JMETIMSUT I9 AfFI(AT) BT RUIE @1 gfad Iucter wRe e f[Iwg g Rue wgd @ T8
2l
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12. ]US :

ifefcad IRl @ A § fond g Y HRiBH @ WR R SadR MR G H eIIERd BTl al

JeacR RIE & WRAM & MFDhaisll, P TAT HHARGAl R dad 39 RART § &1 qUs MR SIQ

Sq famr feedl dag @ & @fdm fRy g1 9fdes FeremrR fy S @1 gie 81 9l § 3R o9 o7drd

& | fadpeul ® QUi SUANT R folar ST € iR 59 3Fd fdd BT AU qd1d BRI & oIy T

Jrerar et ugfd & i ravR uerd fham R 8|

121 O-yey (RNE) Jor Au-—fEy (RERee) &1 g &7 & AFe A aifefoas and

TRATTT 3Mféreh AT Al (SMSyesdl) Aifefcads @kl & TRAT R fIaR o 308 IRIfUT & :

i WR Y 9 IR 9@ SAEaN— TSl 980 HAA, $Is g g |

ii. YoM WR : &9 UEa 9 Aol Ui 9@ GAFaN-— 09 BIE B ifhad BE AE &I
fafaiRa eraf & WMax AT 3fTelg STHT BT BT HET SITYT |

iii.  fgh wR : =i gfoea @ 916 9w 96 SHan— U BT G IfedH Udh 9Y @ rafe
& foru Fenfara e W91 )1 W dferd fhar S |

iv. T ®R : 916 UfoR 9@ e SEFan— U BE1 & 9 PRISH b ol GO Bl & B
feam S |

AIC 1: IR—aR Iiffegd AR B W qUs : AP B b difefedsd o) & forv efdsa fbar o afe
TP gRT & T3 Aifefcad o fUwel IR & 78 Afefcad Ikl 9 e wR 1fdd 8| Ife ddred wR
P AIfefegd Iy @1 TS B 9 99 BRIR TS AT ST |

A 2: 99 Refy & wiffas @ < Sufer /#fee uge & ura fear @ 8- afe suifey /sfee fou
S, ST {1 J9Wer 81, uee feu oM @ ffY @ 9 | aitfas 9k Rig 8 O Sae Suifd / wfse
Pl ASTARYT ERT IR 3@ & forg RIMIT @ SQ o WH & U9 R SigAiad fdar
ST |

12.2 Ay o MY yerREl # Aifefad AN & A #§ S ¢
I WR Y : 9 Y 9% GHHAN— oS! 980 GAMAN, $Is GU8 ol |
I WM WK : 39 ke 9 areie ufee a@ Sarag—
i U BE @I, uigfafy aroe o @1 el ST |
m fgi 'R : g gikea | 96 ufied 9@ SHeae—
i. 9% uigfaft 9oy o1 ®I BT e |
ii. 9% U diffe 9049 gig & AR | dfed fbar sme |
iii. S= o gy #7 I & forv fef 72 fwma, w.fhe, fivas) v/ fage @
THAETVT B B IART FE & Se |
V. T WK : 916 yfowa | fte -
i. 9% uigfaft arusy o1 ®I BT SIe |
ii. T TEOR T S 909 gfg b ANeR | dferd fear Srgm |
iii. % 99 ¥ @ @y & fou & 7y Fwma, e, duadl s/ fage @
THAETVT B B IART FE & Se |

e 1: IR— IR WIffad TN B W IS : S UGy a9 o Pl HET MG IR I B T8
ifefeas ot & 7 WR ¥ U WR SR P afefae It & foru gfved fhar S| afe @) 1
Aifefead IR Haled WR 1 8 dl 9@ oy fafed s oF] | afe T R & IIY &I GARIGRT dl
Mg B AT SeaaR e SR gRT War Ml & o faR fieias /e |JAifd afd IR s SiRarg
BT SITYIT |
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e 2: S9 Rufd # gvs, o9 Aifefa® @ &1 A RET Bfde Ugd & W fhar R g I a™
AT ST U by S, ST i JFern B, @1 [ & 915 wifefas 9 Rig @1 a1 S9e gRT U
T AT HIST Bl IMSVARY ERT AR AAT & oy MR @1 S den |@eb & Ugd gRI
grgAfed fear S |

e 3 : JeaeR R dE v 9F Aeia &3 dife gg gRRad f&ar sy & e, der, wuddl
AT HHAIRGE RT UMM By U s ud /eng—ydy (@) den o—fey (faveem) @1
N/ ugd by oM & w9y wifefcas =@y & forg Siren S |

A 4 : Il TR Ren W & g ¢ fdeg giftfeas T & &8 Rrerga 8 a1, 3= fafd &
Y IeecR e WA & R PR §RT SUYadd PRarg Bl SITgl |

e 5 I ARRIFT TR W f9rmeger / wieeRal & fowg wkfas oy @ 18 g @ d, s+
Al & IJHU SMSUesdl §RT SUJad dRAls &I SNl [ |e UdRI gRT fgAed b
ST |

e 6 : Afe SITTSUT eraT ML & fhell Fewror & fawg afefcas ot @ @is Rrerad 8 i,
VAT ISR Ul 93l H 91T -T81 o Wil S9@ AWl & |dg H =@l @) S @1 8 /3@l o &I ol
3B BT

13. BfS-Tgal BT fHaRoT

favafdener orge™ omam, 34 Ml & PRI & SR AMY M drell Bfodsdl &l AR

TRER /A A [THTH F3Te & IR A AR 6 BT IRIeHR GRId @ © |
1. o119 i, afa

[fasmu=—111 / 4 /31491, / 161 / 18]

UNIVERSITY GRANTS COMMISSION
NOTIFICATION

UNIVERSITY GRANTS COMMISSION (PROMOTION OF ACADEMIC INTEGRITY AND PREVENTION
OF PLAGIARISM IN HIGHER EDUCATIONAL INSTITUTIONS) REGULATIONS, 2018

New Delhi, the 23rd July, 2018
F. 1-18/2010(CPP-II).—
Preamble

Whereas, University Grants Commission (UGC), as per UGC Act, 1956, is mandated to coordinate and
determine the standards of higher education;

And whereas, assessment of academic and research work done leading to the partial fulfillment for the award of
degrees at Masters and Research level, by a student or a faculty or a researcher or a staff, in the form of thesis,
dissertation and publication of research papers, chapters in books, full-fledged books and any other similar work, reflects
the extent to which elements of academic integrity and originality are observed in various relevant processes adopted by
Higher Educational Institutions (HEISs);

Therefore, in exercise of the powers conferred by clause (j) of Section 12 read with clauses (f) and (g) of sub-
section (1) of Section 26 of the University Grants Commission Act, 1956, the University Grants Commission hereby
makes the following regulations:-

1. Short title, application and commencement —

a. These regulations shall be called the University Grants Commission (Promotion of Academic Integrity and
Prevention of Plagiarism in Higher Educational Institutions) Regulations, 2018.

b. They shall apply to the students, faculty, researchers and staff of all Higher Educational Institutions in the
country.

c. These regulations shall come into force from the date of their notification in the Official Gazette.
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2. Definitions -

In these regulations, unless the context otherwise requires—

a.

t.

“Academic Integrity” is the intellectual honesty in proposing, performing and reporting any activity, which
leads to the creation of intellectual property;

“Author” includes a student or a faculty or a researcher or staff of Higher Educational Institution (HEI) who
claims to be the creator of the work under consideration;

“Commission” means the University Grants Commission as defined in the University Grants Commission
Act, 1956;

"Common Knowledge" means a well known fact, quote, figure or information that is known to most of the
people;

“Degree” means any such degree specified by the University Grants Commission, by notification in the
Official Gazette, under section 22 of the University Grants Commission Act, 1956;

“Departmental Academic Integrity Panel” shall mean the body constituted at the departmental level to
investigate allegations of plagiarism;

“Faculty” refers to a person who is teaching and/or guiding students enrolled in an HEI in any capacity
whatsoever i.e. regular, ad-hoc, guest, temporary, visiting etc;

“Higher Educational Institution (HEI)” means a university recognized under section 2(f) of the UGC Act,
1956 or an institution deemed to be university under section 3 of the UGC Act, 1956 or an affiliating college
/ institution or a constituent unit of a university;

"Information” includes data, message, text, images, sound, voice, codes, computer programs, software and
databases or microfilm or computer generated microfiche;

“Institutional Academic Integrity Panel” shall mean the body constituted at Institutional level to consider
recommendations of the departmental academic integrity panel and take appropriate decisions in respect of
allegations of plagiarism and decide on penalties to be imposed. In exceptional cases, it shall investigate
allegations of plagiarism at the institutional level;

“Notification” means a notification published in the Official Gazette and the expression “notify” with its
cognate meanings and grammatical variation shall be construed accordingly;

“Plagiarism” means the practice of taking someone else’s work or idea and passing them as one’s own.
“Programme” means a programme of study leading to the award of a masters and research level degree;
“Researcher” refers to a person conducting academic / scientific research in HEISs;

“Script” includes research paper, thesis, dissertation, chapters in books, full-fledged books and any other
similar work, submitted for assessment / opinion leading to the award of master and research level degrees
or publication in print or electronic media by students or faculty or researcher or staff of an HEI; however,
this shall exclude assignments / term papers / project reports / course work / essays and answer scripts etc.;

“Source” means the published primary and secondary material from any source whatsoever and includes
written information and opinions gained directly from other people, including eminent scholars, public
figures and practitioners in any form whatsoever as also data and information in the electronic form be it
audio, video, image or text; Information being given the same meaning as defined under Section 2 (1) (v) of
the Information Technology Act, 2000 and reproduced here in Regulation 2 (1);

“Staff” refers to all non-teaching staff working in HEIs in any capacity whatsoever i.e. regular, temporary,
contractual, outsourced etc.;

“Student” means a person duly admitted and pursuing a programme of study including a research programme
in any mode of study (full time or part-time or distance mode);

“University” means a university established or incorporated by or under a Central Act, a Provincial Act or a
State Act, and includes an institution deemed to be university under section 3 of the UGC Act, 1956;

“Year” means the academic session in which a proven offence has been committed.

Words and expressions used and not defined in these regulations but defined in the University Grants Commission Act,
1956 shall have the meanings respectively assigned to them in UGC Act, 1956.
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3. Objectives

3.1

3.2

3.3.

To create awareness about responsible conduct of research, thesis, dissertation, promotion of academic
integrity and prevention of misconduct including plagiarism in academic writing among student, faculty,
researcher and staff.

To establish institutional mechanism through education and training to facilitate responsible conduct of
research, thesis, dissertation, promotion of academic integrity and deterrence from plagiarism.

To develop systems to detect plagiarism and to set up mechanisms to prevent plagiarism and punish a student,
faculty, researcher or staff of HEI committing the act of plagiarism.

4. Duties of HEI:

Every HEI should establish the mechanism as prescribed in these regulations, to enhance awareness about responsible
conduct of research and academic activities, to promote academic integrity and to prevent plagiarism.

5. Awareness Programs and Trainings:

()

(b)

(©)

HET shall instruct students, faculty, researcher and staff about proper attribution, seeking permission of the
author wherever necessary, acknowledgement of source compatible with the needs and specificities of
disciplines and in accordance with rules, international conventions and regulations governing the source.

HEI shall conduct sensitization seminars/ awareness programs every semester on responsible conduct of
research, thesis, dissertation, promotion of academic integrity and ethics in education for students, faculty,
researcher and staff.

HEI shall :
i Include the cardinal principles of academic integrity in the curricula of Undergraduate
(UG)/Postgraduate (PG)/Master’s degree etc. as a compulsory course work/module.
ii. Include elements of responsible conduct of research and publication ethics as a compulsory course
work/module for Masters and Research Scholars.
iii. Include elements of responsible conduct of research and publication ethics in Orientation and
Refresher Courses organized for faculty and staff members of the HEI.
iv. Train student, faculty, researcher and staff for using plagiarism detection tools and reference
management tools.
\2 Establish facility equipped with modern technologies for detection of plagiarism.
vi. Encourage student, faculty, researcher and staff to register on international researcher's Registry
systems.

6. Curbing Plagiarism

a)

b)

)

d)

€)

2)

h)

HEI shall declare and implement the technology based mechanism using appropriate software so as to ensure
that documents such as thesis, dissertation, publications or any other such documents are free of plagiarism at
the time of their submission.

The mechanism as defined at (a) above shall be made accessible to all engaged in research work including
student, faculty, researcher and staff etc.

Every student submitting a thesis, dissertation, or any other such documents to the HEI shall submit an
undertaking indicating that the document has been prepared by him or her and that the document is his/her
original work and free of any plagiarism.

The undertaking shall include the fact that the document has been duly checked through a Plagiarism detection
tool approved by the HEIL

HEI shall develop a policy on plagiarism and get it approved by its relevant statutory bodies/authorities. The
approved policy shall be placed on the homepage of the HEI website.

Each supervisor shall submit a certificate indicating that the work done by the researcher under him / her is
plagiarism free.

HETI shall submit to INFLIBNET soft copies of all Masters, Research program’s dissertations and thesis within
a month after the award of degrees for hosting in the digital repository under the “Shodh Ganga e-repository”.

HEI shall create Institutional Repository on institute website which shall include dissertation / thesis / paper /
publication and other in-house publications.
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7. Similarity checks for exclusion from Plagiarism

The similarity checks for plagiarism shall exclude the following:

i. All quoted work reproduced with all necessary permission and/or attribution.
ii. All references, bibliography, table of content, preface and acknowledgements.
iii. All generic terms, laws, standard symbols and standards equations.
Note:

The research work carried out by the student, faculty, researcher and staff shall be based on original ideas, which shall
include abstract, summary, hypothesis, observations, results, conclusions and recommendations only and shall not have
any similarities. It shall exclude a common knowledge or coincidental terms, up to fourteen (14) consecutive words.

8. Levels of Plagiarism
Plagiarism would be quantified into following levels in ascending order of severity for the purpose of its definition:
i Level 0: Similarities upto 10% - Minor similarities, no penalty
ii. Level 1: Similarities above 10% to 40%
iil. Level 2: Similarities above 40% to 60%
iv. Level 3: Similarities above 60%
9. Detection/Reporting/Handling of Plagiarism

If any member of the academic community suspects with appropriate proof that a case of plagiarism has happened in any
document, he or she shall report it to the Departmental Academic Integrity Panel (DAIP). Upon receipt of such a
complaint or allegation the DAIP shall investigate the matter and submit its recommendations to the Institutional
Academic Integrity Panel (IAIP) of the HEIL

The authorities of HEI can also take suomotu notice of an act of plagiarism and initiate proceedings under these
regulations. Similarly, proceedings can also be initiated by the HEI on the basis of findings of an examiner. All such
cases will be investigated by the IAIP.

10. Departmental Academic Integrity Panel (DAIP)
i.  All Departments in HEI shall notify a DAIP whose composition shall be as given below:
Chairman - Head of the Department
b. Member - Senior academician from outside the department, to be nominated by the head of HEIL

c. Member - A person well versed with anti plagiarism tools, to be nominated by the Head of the
Department.

The tenure of the members in respect of points 'b' and 'c' shall be two years. The quorum for the meetings
shall be 2 out of 3 members (including Chairman).

ii. The DAIP shall follow the principles of natural justice while deciding about the allegation of plagiarism against
the student, faculty, researcher and staff.

iii. The DAIP shall have the power to assess the level of plagiarism and recommend penalty(ies) accordingly.

iv. The DAIP after investigation shall submit its report with the recommendation on penalties to be imposed to the

IAIP within a period of 45 days from the date of receipt of complaint / initiation of the proceedings.
11. Institutional Academic Integrity Panel (IAIP)
i. HEI shall notify a IAIP whose composition shall be as given below:
a. Chairman - Pro-VC/Dean/Senior Academician of the HEIL
b. Member - Senior Academician other than Chairman, to be nominated by the Head of HEI.
c.  Member - One member nominated by the Head of HEI from outside the HEI
d. Member - A person well versed with anti-plagiarism tools, to be nominated by the Head of the HEI.

The Chairman of DAIP and TAIP shall not be the same. The tenure of the Committee members including Chairman shall
be three years. The quorum for the meetings shall be 3 out of 4 members (including Chairman).

ii. The IAIP shall consider the recommendations of DAIP.

iii. The TAIP shall also investigate cases of plagiarism as per the provisions mentioned in these regulations.
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iv. The TAIP shall follow the principles of natural justice while deciding about the allegation of plagiarism
against the student, faculty, researcher and staff of HEI.

v. The IAIP shall have the power to review the recommendations of DAIP including penalties with due
justification.

Vi. The TAIP shall send the report after investigation and the recommendation on penalties to be imposed to

the Head of the HEI within a period of 45 days from the date of receipt of recommendation of DAIP/
complaint / initiation of the proceedings.

Vvii. The IAIP shall provide a copy of the report to the person(s) against whom inquiry report is submitted.
12. Penalties

Penalties in the cases of plagiarism shall be imposed on students pursuing studies at the level of Masters and Research
programs and on researcher, faculty & staff of the HEI only after academic misconduct on the part of the individual has
been established without doubt, when all avenues of appeal have been exhausted and individual in question has been
provided enough opportunity to defend himself or herself in a fair or transparent manner.

12.1 Penalties in case of plagiarism in submission of thesis and dissertations
Institutional Academic Integrity Panel (IAIP) shall impose penalty considering the severity of the Plagiarism.
i. Level 0: Similarities upto 10% - Minor Similarities, no penalty.

ii. Level 1: Similarities above 10% to 40% - Such student shall be asked to submit a revised script within a
stipulated time period not exceeding 6 months.

iii. Level 2: Similarities above 40% to 60% - Such student shall be debarred from submitting a revised script for a
period of one year.

iv.  Level 3: Similarities above 60% -Such student registration for that programme shall be cancelled.

Note 1: Penalty on repeated plagiarism- Such student shall be punished for the plagiarism of one level higher than the
previous level committed by him/her. In case where plagiarism of highest level is committed then the punishment for the
same shall be operative.

Note 2: Penalty in case where the degree/credit has already been obtained - If plagiarism is proved on a date later
than the date of award of degree or credit as the case may be then his/her degree or credit shall be put in abeyance for a
period recommended by the TAIP and approved by the Head of the Institution.

12.2 Penalties in case of plagiarism in academic and research publications
L Level 0: Similarities up to 10% - Minor similarities, no penalty.
II.  Level 1: Similarities above 10% to 40%
i) Shall be asked to withdraw manuscript.
III.  Level 2: Similarities above 40% to 60%
i) Shall be asked to withdraw manuscript.
ii)  Shall be denied a right to one annual increment.

iii)  Shall not be allowed to be a supervisor to any new Master’s, M.Phil., Ph.D. Student/scholar for a period
of two years.

IV.  Level 3: Similarities above 60%
i) Shall be asked to withdraw manuscript.
ii)  Shall be denied a right to two successive annual increments.

iii) Shall not be allowed to be a supervisor to any new Master’s, M.Phil., Ph.D. Student/scholar for a period
of three years.

Note 1: Penalty on repeated plagiarism - Shall be asked to withdraw manuscript and shall be punished for the
plagiarism of one level higher than the lower level committed by him/her. In case where plagiarism of highest level is
committed then the punishment for the same shall be operative. In case level 3 offence is repeated then the disciplinary
action including suspension/termination as per service rules shall be taken by the HEL

Note 2: Penalty in case where the benefit or credit has already been obtained - If plagiarism is proved on a date later
than the date of benefit or credit obtained as the case may be then his/her benefit or credit shall be put in abeyance for a
period recommended by IAIP and approved by the Head of the Institution.
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Note 3: HEIs shall create a mechanism so as to ensure that each of the paper publication/thesis/dissertation by the
student, faculty, researcheror staff of the HEI is checked for plagiarism at the time of forwarding/submission.

Note 4: If there is any complaint of plagiarism against the Head of an HEI, a suitable action, in line with these
regulations, shall be taken by the Controlling Authority of the HEI.

Note 5: If there is any complaint of plagiarism against the Head of Department/Authorities at the institutional level, a
suitable action, in line with these regulations, shall be recommended by the IAIP and approved by the Competent
Authority.

Note 6: If there is any complaint of plagiarism against any member of DAIP or IAIP, then such member shall excuse
himself / herself from the meeting(s) where his/her case is being discussed/investigated.

13. Removal of Difficulty

UGC reserves the right to remove difficulty/difficulties in the course of implementations of these Regulations in
consultation with the Government of India/ Ministry of Human Resource Development.

Prof. RAJNISH JAIN, Secy.
[ADVT.-III/4/Exty./161/18]
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PUBLIC NOTICE

SELF-PLAGIARISM

In the interests of Indian academia, to promote Indian research among the nations, and to ensure credibility
and quality, from time to time the UGC has instituted various measures. In its efforts to curb plagiarism the
UGC issued the University Grants Commission (Promotion of Academic Integrity and Prevention of
Plagiarism in Higher Educational Institutions) Regulations, 2018, so that plagiarised work does not acquire
any credibility or value in evaluation. In continuation of its initiative, and in line with global standards of
ethical publishing established by leading institutions and Committee on Publication Ethics (COPE), the
UGC draws the attention of the academic community to the following:

()

(i)

(iii)

(iv)

Reproduction, in part or whole, of one s own previously published work without adequate citation
and proper acknowledgment and claiming the most recent work as new and original for any
academic advantage amounts to ‘text-recycling’ (also known as ‘self-
plagiarism’) and is not acceptable.

Text-recycling/self-plagiarism includes:

¢ republishing the same paper already published elsewhere without due and full citation;

e publishing smaller/excerpted work from a longer and previous without due and full citations in
order to show a larger number of publications;

¢ reusing data already used in a published work, or communicated for publication, in another
work without due and full citation;

e breaking up a longer/larger study into smaller sections and publishing them as altogether new
work without due and full citation,

¢ paraphrasing one’s own previously published work without due and full citation of the
original.

Self-citations do not add any number/s to the individual’s citation index or h-index in global
academia.

Vice Chancellors, Selection Committees, Screening Committees, IQACs and all/any experts
involved in academic performance/evaluation and assessment are hereby strongly advised that their
decisions in the case of promotions, selections, credit allotment, award of research degrees must be
based on an evaluation of the applicant’s published work to ensure that the work being submitted
for promotion/selection is not self-plagiarized.

The UGC will be issuing a set of parameters to evaluate instances of text recycling/self-

plagiarism soon.
Qj‘i 5

(Prof. Rajnish Jain)
Secretary



